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123 Main Street, Aswtoswn, CA 12345 - 555-555-5555 - paud rodripes@email oom

Leptember 1, 2018

Jaon Lee

Director, Human Resources
Acme Software

123 Budireess Rdl

Busimess City, NY 54321

Dear M. Lee,

Joe Ernplayes wiorked for me 34 & software developer from Sept 1, 2012 to March 23, 7018, Like all
daevelopers, e wrote code for computer software. His responsibilitees included requiremenis gathering,
snabyin and design of comples Web spplications using & variety of techrologies.

Duing the course of his employment, Joe proved himsell (o be 3 dependable employes and a hard
worker with solid problem salving and technical skills. | was always impressed by loe’s ability to
complate the work assigned to him on time, Joe not only met deadlines but also explaing his programs in
& wiry that ROR-EXpeMs can easily understand, This skill came in handy wien be prédented hid programa
to dients who weren't particularly tech sanmy.

Joe takes his work very seriously and regularly enrolled in clisses to sty abreast of the newest
dewelopmants in programming. He also traveled to conferences across the country for this purpose., His
anpoing professicnal developement courses and trips hedped him 0o easily learn new techniques and
perform comphex tashs the first time around. Although Jos i a fast-leamer, he is very careful and
Cautiows about his work. That means he repeatedly runs checks on his programs (and oihers) befone
making them pubdic to ensure thene aren't amy hictups. His quick thinking and cautious personality has
helped the company avold some costly and embarrassing mistakes.

Joe would be an ass2t 1o have on any team. To say he's a team leader would be an understatement.
during his tenane at our company, he's gone oul of bis way 1o welcome newcomaers and reschse any
problems they might have. He pitches innovative idess at comparry mestings but also listers to what
others hawe to say, including constructive criticism. ‘When budgetary constraings kmited the work our
compary could complete, Joe put his highly creative mind to wse to come up with alternatives.

Orrerall, Jou is a talented, hard-wosking employee, and | am sad to see him lpave, But your company
offers him an oppodtunity for career growth that we sisnply cant provide him here. | stroagly
recomimend Joe for ary mid-level development position. And with the right guidance and traming. | have
no doubt Joe could excel in an upper-level development position. He's simply that pood.

Sanceraly,

23rd Feb., 2008

TO WHOMSOEVER IT MAY CONCERN

This is to certify that Ms. Keerti Sharma DfoShSL
Sharma has worked in this institution from 8™
March, 2004 to 23™ Feb.,2008 as Lecturer in the
Department of Mathematics on the basic pay of

Rs.8825/- plus allowances in the AICTE pay scale of
Rs. 8000 -275-13500.

She was adaptive, sincere and hardworking
towards academic and other duties assigned
to her.

| wish her a rewarding career.

For Geetanjali Institute of Technical Studies,

(Dr. A N MATHUR)
DIRECTOR.

Five major themes about the future of jobs training in the tech age

HOFEFLUL  Themel The training ecosystem will evolve, with a mix of innovation in all education formats
b - More learning systems will migrate online. Some will be self-girscted snd some offersd or
raguired by smployvers; others will be hybrid onlina’ realworkd classes Workers will D expscing

o beaem continuoushy

= Onling courses will ged & big boost from sdvances in sugmentad raality (AR], virtual reality (VR)
and artifscial intedliganca (4]

= Unhersities still e 5pecial roles to play in preparing pacple for life, but some are likelyto
diversify and differentiste

Theme 2 Leamers must oultvate 2 1st-century skills, capabilities and attribuies

= Tough-io-teach intangibles such &g emotional intel lifence, curiosity, creathity. sdoptability.
resilience snd criticad thinking will be most highby valued

= Practical sxparisntial lssrning via appranticeships and mentoning will advance

Theme 3 New credentialing systems will arise as self-dirscted karming expands

- Whila the traditicrsl collaga dagres will still hold swayin 2026, more amployars may sccepl
Sltarnais -I!l'!ﬂ!'fltl-ﬂll'll !-:p'l-tl'l'l'ﬂ 58 ga|f-dirsctad asan iﬁi oot iona and thsir msss U red solve

= The prool of competency may be in the nealworkd work portfolios

COMCERNS Themed  Training and leaming systems will not meet 1st-century nesds by 2026

= ‘Within the next decads, educstion systems will not be up to the tesk of sdapting 1o train or
retrain people for the shills that will be most prized in the fulune

= Show me the money: Many doubts hingsupon o lack of political will and necessaryfunding
= Some people are incapable of of uninterested in self-directed lsaming

Theme 5§ lobs? What jobs? Technological forces willl fundamentally change work and the economic
landscape
s There will be manymillicns mone people and millions fewer jobs in the future
« Caprtalsm itsel is in real troubls

PEW RESEARCH CENTER, EL 0N UNIVERSITY S BMAGIMING THE INTERNET CEMTER
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Success in developing parent and community partnerships for a practical application of science unit. Focused on consistent quality work and a desire to simplify and innovate the daily operations of corporate culture and the industries of music and technology. Record of success in developing campaigns, strategies, and solutions that have generated -
and -figure revenue growth. Highly enthusiastic for this career change goal, and eager to proactively spearhead the long-term success of an HR department in the telecommunications industry" Respected leader, equipped with powerful communication, coordination and analysis skills. Recognized for ability to build relationships with key personnel
and close large sales in heavily competitive markets. Accomplished management professional with experience in sales/marketing leadership positions. Knowledgeable in creating detailed reports, documents and presentations. Fully committed to providing and implementing dynamic, compelling solutions to the ongoing objectives of the charitable
organization. Proficient in project management and digital technology as well as operational supply chains; also heavily experienced with customer and employee relationships as well as technical support. Solid track record in relationship and business management, developing and maximizing new business and marketing strategies. or its affiliates
Skip to main content Your IP address is 95.217.73.215 Troubleshooter page Scroll to the top of the page. Aggressive, confident, well-spoken negotiator and solutions - evolver" Example - (for someone changing careers):"Expert administrator now seeking to harness twenty years' experience in recruitment, employee relations, and personnel
management within a human resources capacity. Areas of expertise include: Outgoing campus leader and successful fundraiser ready for the challenges of a full-time marketing position with an emphasis in market research and product planning. Able to conceptualize and launch marketing campaigns and successfully facilitate smooth running of
major national events, delivering results on time and to impeccable standards. ENMU Station 34 1500 S Ave K Portales, NM 88130 800.FOR.ENMU (800.367.3668) Phone: 575.562.2211 Fax: 575.562.2215 © 1996-2014, Amazon.com, Inc. Able to deal courteously, professionally, and tactfully with the general public in a variety of circumstances
Qualified in Industrial First-Aid Level II application and care Excellent analytical skills with the ability to analyze situations accurately and effectively Strong computer skills in Microsoft Word and SPSS for Windows Example: "Proven year background in sales with special emphasis on customer care. Exceptional trainer and mentor with skills to
motivate peak individual performance from team members while driving sustained forward growth momentum. Excellent written and verbal communication skills Confident, articulate, and professional speaking abilities (and experience) Empathic listener and persuasive speaker Writing creative or factual Speaking in public, to groups, or via
electronic media Excellent presentation and negotiation skills Possess entrepreneurial spirit Competitive attitude Combine patience, determination, and persistence to troubleshoot client issues Dynamic, results-oriented problem solver Easily understand and solve technical problems Handling complaints from parents, clients, customers, or citizens
Skilled at evaluating options and generating solutions Strong problem-solving and analytical skills Troubleshooting equipment or situations Culturally sensitive and internationally traveled leader Experienced in successful management of diverse groups of people Proven adaptability to differing cultural and business environments Ability to talk and
conduct business in languages Possess strong commitment to team environment dynamics with the ability to contribute expertise and follow leadership directives at appropriate times Thrive in a team environment and work well with others Enjoy working as a team member as well as independently Team leader and team player Calculating
numbers Compiling data or facts Record keeping Updating information or records Well-versed in all aspects of customer conversion and accounting Able to lead others in high-demand situations Coaching, guiding, or tacking Delegating tasks or responsibilities Demonstrated leadership Evaluating performance, programs, processes, or events
Extensive experience providing project management and consulting services in Group facilitating, managing group interactions Planning, budgeting, goal setting, or scheduling Proven leadership and organizational abilities Strongly committed to team-building and staff development Supervising people or processes A genuine desire to achieve,
excel and evolve Ability to grasp new ideas and integrate them into desired results Ability to work independently in a fast-paced environment Able to coordinate several tasks simultaneously Able to handle challenges, with proven history of increased productivity Able to prioritize and operate proactively Analyzing situations or data Assembling
equipment or data Commended for reliability and trustworthiness Committed to implementing quality improvement techniques Consistent record of forging strong relationships Constructing objects or buildings Coordinating activities or events Corresponding, answering, or initiating Counseling, advising, or listening Creating new ideas, new ways of
doing things Deciding alternatives, resources, or material Designing products or form Displaying ideas, products, and equipment Editing newsletters, letters Enjoy working with public and diverse populations Establish genuine rapport with prospects and clients Estimating costs, income, or physical space Excellent common sense, judgment, and
decision-making abilities Excellent interpersonal and analytical skills Excellent liaison and troubleshooting skills Extensive experience in Fundraising one to one or through direct mail Goal-oriented and results-driven In-depth knowledge of In-depth understanding of emerging technologies and their commercial
applications Inspecting or examining physical objects, financial statements Internship experience in related fields Interpreting data Interviewing Investigating private information, underlying causes, or sequence of events Making layouts for printed media or public displays Measuring Meeting the public Monitoring Motivating Observing physical
phenomena, human behavior, or changing situations Operating equipment, machines, or vehicles Organized, goal oriented Organizing people, information, or events Organizing time or events Proficient in using technology to enhance data and information management Programming equipment Promoting Proven ability to maintain cost-effective
operations Proven ability to run successful programs on Proven history of improving operations and increasing profitability Proven track record of success Recording Remains calm in stressful situations Repairing equipment, vehicles Reporting Researching Results-driven professional with extensive experience in Self-
motivated, hard-working individual Self-starter, who applies individual initiative to get the job done Selling ideas, products Serving a product or individual Sketching pictures, diagrams Skilled at increasing profits and reducing costs by Skilled in negotiations and people management Skilled staff trainer and motivator Strong educational
background Strong interpersonal skills and positive work ethic Strong work ethic Successful record of leading teams Teaching formal or informal Top-producing sales expert with years of experience in Up-to-date with changes in technology and the business implications/applications of new technologies Well-developed skills in

With broad experience in With cross-functional expertise in Work independently, successfully meeting quotas Works efficiently under pressure Fully committed to providing the highest possible standards of customer service and support Team leader with a proven ability to train, supervise, motivate, and
evaluate customer service representatives People oriented; enjoy working directly with customers and the general public Self-starter; can be depended on to complete a task under minimal supervision Understands and appreciates the importance of a job well done Mechanically inclined: electrical, mechanical, plumbing, and automotive Languages:
fluently reads and writes English, Spanish and Italian Excellent personal motivation with a proven ability to build and work collaboratively in a strong team concept environment, and independently Focused, versatile, dependable, multi-task oriented, flexible, positive, emotionally stable, able to adapt effectively to challenging and emergency situations
Well developed skills in prioritizing, organization, decision making, time management, and verbal/written communication skills Strong interpersonal skills resulting in exceptional rapport with people. Equally effective at relationship building, program development, and team leadership. Well-versed in sales lifecycles and skilled strategist/negotiator.
Bring years of solid experience and select strengths that encompasses sales territory management and key account development. Biologist employing creative strategies to integrate environmental science into elementary classrooms. You need JavaScript enabled to view it. For More Information This email address is being protected from spambots.
Works well in challenging, fast-paced, high-stress and deadline-oriented environments individually or as part of a team. Accomplished sales professional known for delivering strong revenue and profit gains in highly competitive markets, seeking a Regional Sales Manager position. Proven success in initiating, promoting and maintaining strong
interpersonal relations. Excellent communication, leadership, motivational skills and can interact effectively with clients, business prospects and staff' Example: "An innovative marketing administrator and national events expert with proven creative and management ability in hospitality and entertainment.

If you want to send a HR manager to sleep include phrases such as “my duties included” and “I am applying for.” You need to use action verbs at the start of your sentences such as “transformed.” However, you must avoid going too far in the other direction by filling your CV with vague phrases. 04/07/2019 - A good way to prevent our tongue is to
practice it without using it - in other words, to listen and listen more carefully to mutual respect in the workplace. On hearing his book, Rick Bomlegaz proposed that the next time you are in conversation, repeat your mind, another word is another person. It takes time to perfect, but it is worth the ... Get 24/7 customer support help when you place a
homework help service order with us. We will guide you on how to place your essay help, proofreading and editing your draft - fixing the grammar, spelling, or formatting of your paper easily and cheaply. The lesson “it’s not what you say but how you say it” is certainly true when it comes to client interactions. In this component of the course,
participants will learn how to use language to their advantage. We’ll look at alternatives to phrases such as “that’s not my job” and “I don’t know.” 07/08/2021 - While jotting down pointers pertaining to an employeea s interpersonal skills, you & | Pay for Performance is the best resource to date on the issues of whether these concepts work and how
they can be applied most effectively in the workplace. When your self-appraisal comments are strong, your supervisor can better evaluate your performance, opening the door ... Leadership for Customer Service Leads, Supervisors, and Managers Leading Service: Setting the Stage for Great Customer Interactions. Format: Full-Day Training Course,
Multi-Day Training Course. Without strong leadership, you can’t build and sustain a superior service culture. Communication skills for effective management MGMT4, 4th Edition by Chuck Williams With course help online, you pay for academic writing help and we give you a legal service. This service is similar to paying a tutor to help improve your
skills. Our online services is trustworthy and it cares about your learning and your degree. Hence, you should be sure of the fact that our online essay help cannot harm your academic life. Although the selection and training of good administrators is widely recognized as one of American industry’s most pressing problems, there is ... The
PERFORMANCE APPRAISAL QUESTION and ANSWER BOOK: A SURVIVAL GUIDE FOR MANAGERS . x Close Log In. Log in with Facebook Log in with Google. or. Email. Password. Remember me on this computer. or reset password. Enter the email address you signed up with and we'll email ...
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